
while modeling continuous improvement. It is essential 
that candidates are approachable, respectful to all, and 
conduct themselves with the highest ethics and standards. 
Bringing a calm style, maturity, and self-confidence, the 
Town Manager will be politically savvy, yet remain apolitical. 
The individual selected will communicate clearly and concisely, 
both orally and in writing, and have the ability to proactively 
engage community interests and collaborate on differences in 
opinion and philosophy. Individuals who possess strength of char-
acter, a sense of humor, and who are able to collaborate without 
compromising principles are encouraged to apply. 

The ideal candidate understands and appreciates the unique needs 
of close-knit communities like Moraga and can inspire a shared vision 
for the future.

Qualified candidates possess a Bachelor’s degree with major coursework 
in public or business administration or a related field. A Master’s degree 
is preferred. 

COMPENSATION
The salary for the Town Manager is competitive and dependent upon 
experience and qualifications. The Town of Moraga also offers an attrac-
tive benefits package that includes the following:

Retirement – 2% at 55 for CalPERS “Classic” members (employee con-
tributes 7% plus 3% cost sharing); 2% at 62 for CalPERS “PEPRA” mem-
bers;

Health Insurance – Town offers three plans including Kaiser HMO – Gold 
level plan, and two Blue Shield Plans; Town pays up to premium rate for 
Kaiser HMO for employee and eligible dependents;

Dental Insurance – Town pays premium for employee and eligible  
dependents;

Life Insurance – Town provides policy in amount of $200,000;

Vacation – Competitive vacation benefits;

Administrative Leave – Competitive 
administrative leave benefits;

Holidays – Competitive holiday ben-
efits;

Sick Leave – Competitive sick leave 
benefits; and

Automobile Allowance – $500/month

TO APPLY
If you are interested in this outstand-
ing opportunity, please apply online 
at:

www.bobmurrayassoc.com

Filing Deadline: 
January 3, 2023

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The 
most qualified candidates will be 
invited to personal interviews with 
Bob Murray & Associates. A select 
group of candidates will be asked 
to provide references once it is  
anticipated that they may be rec-
ommended as finalists. References 
will be contacted only following 
candidate approval. Finalist inter-
views will be held with the Town of 
Moraga, CA. Candidates will be  
advised of the status of the recruit-
ment following selection of the 
Town Manager. 

If you have any questions, please 
do not hesitate to call Gary Phillips 
at:

(916) 784-9080

TOWN 
MANAGER



THE  
COMMUNITY
The Town of Moraga is a picturesque and 
family-oriented community with a culture 
of volunteerism, welcoming, belonging, and 
inclusion. Moraga is in Contra Costa County, 
tucked into the San Francisco East Bay hills between 
the cities of Orinda and Lafayette. It. is a bedroom community 
that offers a quiet semi-rural lifestyle with a small-town feel and 
easy access to big city amenities. It boasts close-knit neighborhoods 
and lovely tree-lined streets. Moraga is also proud to be the home of 
Saint Mary’s College, a prestigious Catholic university with almost 
4,000 students and very much a part of the fabric of Moraga.

Incorporated in 1974, Moraga now encompasses an area of 9.5 miles 
and has a population of nearly 17,000. The Town is primarily comprised 
of single-family residential homes but also has two outdoor shopping 
centers with a variety of shops and restaurants, as well as a movie 
theater, weekly farmers’ market, low-rise medical and office buildings, 
condominium and apartment complexes, and three senior care resi-
dential facilities. The community has no direct freeway access, which 
enhances Moraga’s semi-rural look and feel. Commuters can easily access 
BART stations in nearby Lafayette and Orinda, and the nearest freeways 
are just five miles away. 

The Town is consistently recognized for its safe neighborhoods, small 
town atmosphere and excellent public schools. In 2020, Moraga was 
rated one of the top 10 safest college towns in the United States. The 
Town annually hosts iconic community events such as the Pear Festival, 
Fourth of July Fireworks, outdoor concerts during the summer, a holiday 
tree lighting and other gatherings for residents and visitors of all ages. 
Three elementary schools, one intermediate school, and the choice of 
three high schools that are consistently ranked as some of the best in 
the state and even nationwide also attract families to Moraga. 

Residents enjoy outdoor activities and are actively engaged in civic and 
community affairs and have a longstanding tradition of volunteering and 
providing service to others. The Town partners and collaborates with the 
many clubs and organizations that contribute to the betterment and 
beautification of the Town, such as the Moraga Park Foundation,  
Moraga Garden Club, Kiwanis, Rotary, Lions, and 
the Moraga Community Foundation, to 
name a few. Moraga also has its 
own Chamber of Commerce 
that supports and advo-
cates for local businesses.

To learn more about the 
Town of Moraga, please 
visit:

  www.moraga.ca.us

THE  
ORGANIZATION
Moraga is a General Law City and 
operates under the Town Manager/
Council form of government. The 
Moraga Town Council is non-partisan 
and is made up of five members of 
the community elected at-large for 
four-year staggered terms. The Council 
selects a Mayor from among its 
members on an annual basis. The 
Council is responsible for general Town 
policy, as well as the appointment of 
the Town Manager and Town Attorney. 
The Town Manager serves at the 
pleasure of the Council and is the 
Town’s chief administrative officer.

Through a dedicated staff of 40 
employees, the Town provides a 
range of municipal services includ-
ing police, public works (construc-
tion and maintenance of streets, 
storm drains, public buildings, and 
other infrastructure), parks and rec-
reation (recreational programming, 
park acquisition and improvements, 
and maintenance of parks), plan-
ning and general administrative 
services. Fire protection services 
are provided by the Moraga-Orinda 
Fire District (MOFD), a special dis-
trict in Contra Costa County. The 
Town works closely with the MOFD 
on matters of resident safety and 
emergency evacuation. Water ser-
vices are provided by the East Bay 
Municipal Utility District (EBMUD), 
and sanitation (sewer) services are 
provided by the Central Contra 
Costa Sanitary District. Solid waste, 
diversion, and residential recycling 
collection services are provided  
by Republic Services by virtue of 
Moraga’s participation in the Central 
Contra Costa Solid Waste Authority, 
a Joint Powers Authority better 
known as RecycleSmart. The Town 
is also a member of MCE, a com-
munity choice power aggregator, 

that provides residents with 
greater choice in procuring 
electricity.

The Fiscal Year 2022/23 
Operating Budget totals 
$11.3 million for operating 
program expenditures 
with an anticipated an-
nual surplus of $400,000. 
The Capital Improvement 
Budget totals $13.6 million. 
The Town maintains a 50% 
General Fund Reserve and the 
State Auditor ranks Moraga at a 
low risk of fiscal distress. 

Annually, the Town Council, with input from the 
community, sets policy goals and priorities for the calendar year. Goals 
for 2022 include: continuing to position the Town for long-term fiscal  
sustainability and operational efficiency; implementing the Town’s  
Regional Housing Needs Allocation; attending to roads, storm drains and 
related infrastructure; investing in emergency evacuation planning;  
maintaining public safety; and enhancing the Town’s parks, open space, 
and facilities for the benefit of the public.

THE POSITION AND  
IDEAL CANDIDATE
The Town Manager serves at the pleasure of the Town Council and is  
responsible for implementing the vision, policies, and goals of the 
Town Council. This role requires a close and professional  
working relationship with the Council, Town staff, and the 
community at large. As chief administrative officer, the 
Town Manager is directly responsible for planning,  
organizing, and directing the activities of all Town 
departments and entities. This career opportunity 
is available with the upcoming retirement of the 
current Town Manager. 

The Town Council is seeking an effective and  
decisive leader who is a proven team builder,  
diplomatic communicator, and strategic thinker. The 
Town Manager will be in tune with the needs of the  
residents and will foster a culture of transparency,  
responsiveness, and empathy. Candidates for the position 
will be experienced managers of staff who have demonstrated 
the ability to create and sustain a positive and supportive work 
environment. Candidates who are fiscally prudent with a strong 
financial background, have a business perspective, and who 
understand all aspects of a Town’s finances, including the 
intricacies of budgets and capital improvement plans, will be 
most competitive. Fiscal responsibility, implementation 

of state housing requirements, long 
range planning, focus on the town’s 
retail environment, and operational 
efficiency will be immediate priorities 
for the new Town Manager 

The Council is looking for candidates 
who understand how to build trust 
and strong, sustaining relationships 
with all community stakeholders. The 
Town Manager will assist the Council 
in reaching their goals by providing 
clear analyses and recommendations 
that are supported by research and 
facts and that facilitate informed 
decisions and policy making by the 
Council. The Town Manager will 
also assist the Council in strategic 
planning and in positioning the Town 
for both short- and long-range fiscal 
and operational sustainability.

The Town Manager will work to 
maintain transparency and quality 
customer service within the Town 
government and will continue to 
communicate with and seek input 
from the community. It is expected 
that the Town Manager will main-
tain the ongoing collaboration with 
neighboring communities and with 

strategic partners, including 
Saint Mary’s College, the 

local school districts, the 
fire district, the Moraga 
Chamber of Commerce, 
service organizations, 
and others. It is expect-
ed that the Town 
Manager will be a 
hands-on manager, 

possessing a solid 
knowledge and under-

standing of municipal plan-
ning and land use, finance 

and budget, economic devel-
opment, business retention and  
investment, efficient allocation of 
resources, and grant opportunities. 

The new Town Manager will inspire 
and empower staff, fostering an open 
and transparent work environment 



THE  
COMMUNITY
The Town of Moraga is a picturesque and 
family-oriented community with a culture 
of volunteerism, welcoming, belonging, and 
inclusion. Moraga is in Contra Costa County, 
tucked into the San Francisco East Bay hills between 
the cities of Orinda and Lafayette. It. is a bedroom community 
that offers a quiet semi-rural lifestyle with a small-town feel and 
easy access to big city amenities. It boasts close-knit neighborhoods 
and lovely tree-lined streets. Moraga is also proud to be the home of 
Saint Mary’s College, a prestigious Catholic university with almost 
4,000 students and very much a part of the fabric of Moraga.

Incorporated in 1974, Moraga now encompasses an area of 9.5 miles 
and has a population of nearly 17,000. The Town is primarily comprised 
of single-family residential homes but also has two outdoor shopping 
centers with a variety of shops and restaurants, as well as a movie 
theater, weekly farmers’ market, low-rise medical and office buildings, 
condominium and apartment complexes, and three senior care resi-
dential facilities. The community has no direct freeway access, which 
enhances Moraga’s semi-rural look and feel. Commuters can easily access 
BART stations in nearby Lafayette and Orinda, and the nearest freeways 
are just five miles away. 

The Town is consistently recognized for its safe neighborhoods, small 
town atmosphere and excellent public schools. In 2020, Moraga was 
rated one of the top 10 safest college towns in the United States. The 
Town annually hosts iconic community events such as the Pear Festival, 
Fourth of July Fireworks, outdoor concerts during the summer, a holiday 
tree lighting and other gatherings for residents and visitors of all ages. 
Three elementary schools, one intermediate school, and the choice of 
three high schools that are consistently ranked as some of the best in 
the state and even nationwide also attract families to Moraga. 

Residents enjoy outdoor activities and are actively engaged in civic and 
community affairs and have a longstanding tradition of volunteering and 
providing service to others. The Town partners and collaborates with the 
many clubs and organizations that contribute to the betterment and 
beautification of the Town, such as the Moraga Park Foundation,  
Moraga Garden Club, Kiwanis, Rotary, Lions, and 
the Moraga Community Foundation, to 
name a few. Moraga also has its 
own Chamber of Commerce 
that supports and advo-
cates for local businesses.

To learn more about the 
Town of Moraga, please 
visit:

  www.moraga.ca.us

THE  
ORGANIZATION
Moraga is a General Law City and 
operates under the Town Manager/
Council form of government. The 
Moraga Town Council is non-partisan 
and is made up of five members of 
the community elected at-large for 
four-year staggered terms. The Council 
selects a Mayor from among its 
members on an annual basis. The 
Council is responsible for general Town 
policy, as well as the appointment of 
the Town Manager and Town Attorney. 
The Town Manager serves at the 
pleasure of the Council and is the 
Town’s chief administrative officer.

Through a dedicated staff of 40 
employees, the Town provides a 
range of municipal services includ-
ing police, public works (construc-
tion and maintenance of streets, 
storm drains, public buildings, and 
other infrastructure), parks and rec-
reation (recreational programming, 
park acquisition and improvements, 
and maintenance of parks), plan-
ning and general administrative 
services. Fire protection services 
are provided by the Moraga-Orinda 
Fire District (MOFD), a special dis-
trict in Contra Costa County. The 
Town works closely with the MOFD 
on matters of resident safety and 
emergency evacuation. Water ser-
vices are provided by the East Bay 
Municipal Utility District (EBMUD), 
and sanitation (sewer) services are 
provided by the Central Contra 
Costa Sanitary District. Solid waste, 
diversion, and residential recycling 
collection services are provided  
by Republic Services by virtue of 
Moraga’s participation in the Central 
Contra Costa Solid Waste Authority, 
a Joint Powers Authority better 
known as RecycleSmart. The Town 
is also a member of MCE, a com-
munity choice power aggregator, 

that provides residents with 
greater choice in procuring 
electricity.

The Fiscal Year 2022/23 
Operating Budget totals 
$11.3 million for operating 
program expenditures 
with an anticipated an-
nual surplus of $400,000. 
The Capital Improvement 
Budget totals $13.6 million. 
The Town maintains a 50% 
General Fund Reserve and the 
State Auditor ranks Moraga at a 
low risk of fiscal distress. 

Annually, the Town Council, with input from the 
community, sets policy goals and priorities for the calendar year. Goals 
for 2022 include: continuing to position the Town for long-term fiscal  
sustainability and operational efficiency; implementing the Town’s  
Regional Housing Needs Allocation; attending to roads, storm drains and 
related infrastructure; investing in emergency evacuation planning;  
maintaining public safety; and enhancing the Town’s parks, open space, 
and facilities for the benefit of the public.

THE POSITION AND  
IDEAL CANDIDATE
The Town Manager serves at the pleasure of the Town Council and is  
responsible for implementing the vision, policies, and goals of the 
Town Council. This role requires a close and professional  
working relationship with the Council, Town staff, and the 
community at large. As chief administrative officer, the 
Town Manager is directly responsible for planning,  
organizing, and directing the activities of all Town 
departments and entities. This career opportunity 
is available with the upcoming retirement of the 
current Town Manager. 

The Town Council is seeking an effective and  
decisive leader who is a proven team builder,  
diplomatic communicator, and strategic thinker. The 
Town Manager will be in tune with the needs of the  
residents and will foster a culture of transparency,  
responsiveness, and empathy. Candidates for the position 
will be experienced managers of staff who have demonstrated 
the ability to create and sustain a positive and supportive work 
environment. Candidates who are fiscally prudent with a strong 
financial background, have a business perspective, and who 
understand all aspects of a Town’s finances, including the 
intricacies of budgets and capital improvement plans, will be 
most competitive. Fiscal responsibility, implementation 

of state housing requirements, long 
range planning, focus on the town’s 
retail environment, and operational 
efficiency will be immediate priorities 
for the new Town Manager 

The Council is looking for candidates 
who understand how to build trust 
and strong, sustaining relationships 
with all community stakeholders. The 
Town Manager will assist the Council 
in reaching their goals by providing 
clear analyses and recommendations 
that are supported by research and 
facts and that facilitate informed 
decisions and policy making by the 
Council. The Town Manager will 
also assist the Council in strategic 
planning and in positioning the Town 
for both short- and long-range fiscal 
and operational sustainability.

The Town Manager will work to 
maintain transparency and quality 
customer service within the Town 
government and will continue to 
communicate with and seek input 
from the community. It is expected 
that the Town Manager will main-
tain the ongoing collaboration with 
neighboring communities and with 

strategic partners, including 
Saint Mary’s College, the 

local school districts, the 
fire district, the Moraga 
Chamber of Commerce, 
service organizations, 
and others. It is expect-
ed that the Town 
Manager will be a 
hands-on manager, 

possessing a solid 
knowledge and under-

standing of municipal plan-
ning and land use, finance 

and budget, economic devel-
opment, business retention and  
investment, efficient allocation of 
resources, and grant opportunities. 

The new Town Manager will inspire 
and empower staff, fostering an open 
and transparent work environment 



while modeling continuous improvement. It is essential 
that candidates are approachable, respectful to all, and 
conduct themselves with the highest ethics and standards. 
Bringing a calm style, maturity, and self-confidence, the 
Town Manager will be politically savvy, yet remain apolitical. 
The individual selected will communicate clearly and concisely, 
both orally and in writing, and have the ability to proactively 
engage community interests and collaborate on differences in 
opinion and philosophy. Individuals who possess strength of char-
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